NATIONAL SCHOOL OF DRAMA SOCIETY

SERVICE BYE-LAWS




Under Rule 19 (1) of the Rules & Regulations of the Society, the Society haraby makes and adopts
the Mational School of Drama Service Byse-laws as hereunder given:-

1.

Chapter |
Preliminary

Short Title and Commencement

1.1 These Bye-laws shall be called the National School of Drama (Service) Bye-laws, 1991
1.2 They will be deemed to have come Into force on 1.4.93

Application

2.1 These Bye-laws shall apply to every employee of the School,

2.2 Notwithstanding anything centained in Bye-law 2.1, the Natienal School of Drama Society may,
by agreement with any employee, make such special provision/s regarding his conditions of
service as it considers necessary and thereupon these Bye-laws shall not apply to such employees
to the extent to which the special provision/s are inconsistent therewith.

Definitions Interpretation
3.1 In these Bye-laws, unless the context otherwise requires

(1)
(if}
(ifi)

(iv)
(v)
(vi)
(vii)
(viii)
(ix)
(x)
(x1)
(xii)

“Society” means the National School of Drama Society, New Delhi.

"School" means the National School of Drama, New Delhi.

‘Committea” means Commitiee, Standing Committee, Sub-Committes or any other
Committee constituted under Ruls 3 of the Rules and Regulations of the Society from
time to time.

“Chairperson” means the Chairperson of the National School of Drama Sociefy.
“Director” means the Director of the National School of Drama, New Delhi.

“Appointing Authority” in relation to any post's under the National School of Drama means
the authority competent to make appointments to that post/s under Bye-laws 5 of these
Bye-laws. H t s
“Selection Commiltee” in respect of a post means a Committee of that name indicated in
Recruitment Rules of that post as laid down in the second Schedule to these Bye-laws.
"Disciplinary Authority" means the authority competent as specified in the third Schedule
to impose on an employee any of the penalties specified in Bye-law Rule 42.
“Employee” means any parson serving the National School of Drama in any post specified
in the First Schedule as amended from time to tims,

‘Borrowed Employee” means an employee of any other authority or institution whose sarvicas
are obtained by the Society on lean.

“Foreign Service” means service for which an employee receives with the approval of the
Competent Authority, his pay from any source other than the funds of the Society.

‘Pay” means the pay admissible on the relevant date and includes special pay and personal
pay as well as deputation allowanca in case of borrowed employees, but shall not incluge
any other allowances, fee or honerarium.




(xiii) “Schedule” m=ans a Schedule to these Bye-laws.
(xiv) “Government’ means tha Government of India.
(xv) “Registrar" means the Registrar of the National School of Drama.

(xvi) “Academic Staff* means employees holding the posts of Professor, Assocliate Professar,
Lecturer and such other posts as may be categorised as such by the Academic Council/
Scclety from time to time. ;
3.2 All words and expressions used but not defined in these Bye-laws and defined in the Rules of
the N.S.D. Society shall have meaning respectively assigned to them in the said Rules of the
Society.

Chapter I
Creation and Grouping of Posts

4. Grades and Categories of Posis
4.1 The posts under the Society shall be divided according to their pay scales info four groups
specified in the First Schedule.
4.2 Subject to Memorandum of Association and Rules and Regulations, the Society may direct:
() the creation of new posts; or
(i) abolition of any existing post; or
(i) the transfer or re-designation of one category of post to another in approved pay scales;

{iv) the revision of the pay scale of any post except that of the Director and any other post
carrying a scale of pay the maximum of which exceeds Rs. 4500/- and thereupon, the First
Schedule shall stand amended in accordance with such direction. '

Chapter llI
Hecruitmgnt

5. Appointing Authorlties

i) The Director in case of Group 'B', 'C' & ‘D' posts.
il The Society in case of Group ‘A’ posts.
6. Recruitment

Recruitment to a post under the School may be made in accordance with the provisions of the
relevant recruitment rules.

6.1 Recruitment shall be:
(i) by promotion
(i) by direct recruitment
(i) by contract for a specified peried
(iv) by deputation of a borrowed employee.




6.2 Mathod of Recruitment:

All posts in the School shall be filled on the recommendations of the Selection/Promotion Commitiees
specified below:

All posts in Group ‘A’
(1.) The chairperson or in her absence the Vice-Chairman.
(2.) One or more experts nominated by the Chairperson from the panel:
(i) for administrative posts, formed by the Society: and
(if) for academic / artistic / technical pasts, proposed by the Academic Council and approved
by the Society.
These parnels will be valid for a period of three years.
(3) A nominee of the Department of Culture.
{4) A member of the Society to be nominated by the Chairperson.
(5) Dirgctor.
(6) Professer/senior-most member of the concernad department.
(7) Dean (Academics) for teaching posts below his grade.
(8} A member from the SC/STiMinority Community according to the latest Government
instructions.

All posts in Group ‘B' & 'C’
{1.) Director.
(2.} One or more experts nominatad by the Chairperson from the pancl :
(i) tor administrative posts, formed by the Society; and
(i) for academic / artistic / technica! posts, proposed by the Academic Council and approved
by the Society.
(3) Registrar.
(4) Head of the concerned department.

(5) A member from the SC/ST/Minority Community, according to the latest Government
instructions.

All pests in Group ‘D'

{1.) Director.

{2.) One external expert not connectad with school functioning nominated by the Director in
consultation with the Registrar from time to time keeping in view the technical or general
concepts of the posts involved.

(3) Registrar.

(4) “ection Incharge in case of technical attendant's post.

(5) A member from the SC/ST/Minerity Community, according to the latest Government
instructions.

7 ' L

7. Dlreect Recrultment

The Appointing Autharity may, on the recommendation of a Selection Committee, make appointments
to any post by direct recruitment:
() from amongst candidates recommendad by the Employment Exchange on requisition: or
(i) from amongst candidates employed in other Government or autonomous or statutory




(=

10.

11

organizations, who apply in respense to any circular; or

(it trom amongst candidates applying in response to any advertisement.

(iv) orders of Government ragarding reservation of vacancies for Scheduled Castes and
Seheduled Trines or any other specilied categories shall apply to posts filed by direct
recrultment and by prometion wherever applicable.

Appointment of a Borrowed Employee

A borrowed employee may be appeinted to any post with the approval of the Selection Committea
on such terms and conditions as may be agreed to between the lending authority and the Society.

(i) Qualifications

The qualifications for appeintment to any post shall be such as may be prescribed in the recruitment
rules for the post concerned.
(a) The Society may refax the prescribed qualifications in exceptional cases.
(b) The Society may also prescrioe such other additional gualifications as may be deemed
necessary for any specific type of work.

(i) Age of Entry:
The minimum age for direct recruitment to the posts in Group D shall be 18 years and the maximum
age shall be 28 years. For posts in other groups the age limite shall be such as provided in the
recruitment rules.
Provided, however, the age limit for all posts are relaxable, as per Government orders in force from
time to time in respect of Schaduled Castes / Scheduled Tripes candidates and candidatas belonging
to other specified categories.

The age of direct recruit shall be declared by him at the time of appointment in the manngr as
prescribed in the relevant Government rules.

In case of employees of the School working in any capacity, the upper age limit may be relaxed
by 5 years.
)
Fitness
Mo person shall be appointad to any post by direct recruitment unless:

(i he produces a cerificate of health in the prescribed form from the medical officer medical
practitioner approved by the compstent authority In this behalf, any fees paid by him for e
production of such cerlilicate Wil be reimburaed to him if he is declared fit in the first examination,
but any fee paid by him for any subsequent examination, on his being declared temporarily unfit
in the first examination, will not be reimbursed. However, no certificate of health will be nccessary
in case of tenur appointments as decided upen by the Society,

(i) the Appointing Authority is catisfied that he possesses good character and antecedents ,

(i) he signs a declaration regarding his marital status in the prescribed form.

_Termination of Service

1 Termination of services of temporary employees should be governed by Rule 5 of the Ces
(Temporary Service) Rules.




2 Without prejudice to the provisions of clause (1) above the service of a temporary employee

shall stand terminated:-

(i) it his appointment is made for a specified period, on the expiry of such peried. unless the
appointment is extended for a further period; or

(if) if his appointment is made against a temporary post, on the abelition of the post or on the
expiry of the period of which the post is created; or

(iif) if he fails to resume duty on the expiry of the maximum period.of extraordinary leave
granted to him under these Bye-laws and after his explanation, if any, in reply to show
cause netice,which should be given in all such cases.

12. Retirement

1.

An employee shall retire from the service of the Socisty:

(I} on his aftaining the age of retirement as mentioned in sub-rule (2) below; or

(i} on his being declared medically unfit for services by a Medical Board to be nominated by
the Society in this behalf, or

(iii) on the impositicn of the penalty of compulsory retirement.

Every employee unless his service s extended by the Competent Autherity, shall retire on the
afternoon of the last date of the manth in which he/she attends the prescribed age of retirement
as indicated below. An employee whose date of birth is the first of month shall retire on the
afternoon of the |ast date of the preceding month on attaining the age prescribed for retirement.
The date of retirement in these cases is treated as working day. The age of retirement is as
follows.

{a) All group ‘D" employees will retire on attaining the age of 60 years; and

(b) Al group ‘A", 'B', 'C' employees except Teaching Staff will be retired on attaining the age
ot 58 years.
Frovided that in exceptional case, any employee of the aforesaid category may. at the
discretion of the society (which shall be absolute), be retained ruled. The detailed in service
after the age of 38 years on a yearly extensicn basis till he has attained the age of 60
years, if he is mentally and physically fit and if his re-employment in service is considered

to be in the interest of the Society. p
Provided further that those employees who were in service on or befﬂ're 26 August, 1988

retire at the age of 80 years and those who joined after 26 August, 1988 may retire at the
age of 58 years (as per the Government of India, Department of Education & Cullure -
Integrated Finance Division letter No. F.3-8/91-1FD dated 8th February, 1991).

{c} All teaching staff members shall retire en attaining the age of 60 years.

Provided further, that in exceptionzl cazes any member of the teaching staff may, at the
discretion of the Society (which shall be absolute), be retained in service after the age of
60 years on a yearly extension basis till he has attained the age of 62 years, if he is
mentally and physically fit and if his re employment in service is considered to be in the
interest of the Society.

Notwithstanding anything contained in Clause (i) above the Appointing Authority shall, if it is of
the opinion that it is 'n the Soclety's interest so to do, have the absolute right to retire any
employee by giving him notice of not less than three months in writing or threg months’ pay and




allowances in lieu of such notice, after he has attained the age of 55 years of after he has
attained 50 years where he Is a Group ‘A’ or Group 'B' officer and had entered service before
attaining the age of 35 years provided this power shall not be exercised to retire an employes
on groups of misconduct or as a short cut to avold formal disciplinary proceedings.

Any employee may, by giving notice of not less than three months in writing to the Appointing
Authority, retire from service after helshe has attained the age of 65 yoars or after he has
attained 50 years where he is a Group 'A’ or Group "B’ officer and had entered service before
attaining the age of 35 years provided that it shall be open to the Appointing Authority to
withhold permission to an employee under suspension who seeks to retire under this clause.

Chapter - IV
Tenure

13. Probation

1

Every person appointed to a post under the School whether by promotion or by direct recruitment,
shall be on probation in such post for & period of two years; provided that the Appeinting
Authority may in any individual case, for reasons to be recorded in writing, waive altogether or
reduce or extend the period of probation. The extension of the period of probation shall ordinarily
not exceed one year. But in exceptional cases, can ba extended for a maximum of one year mare.
Where a person appointed to a post under the Scheol oh probation Is, during his period of
probation, found unsuitable for helding that post, or has not completed his paricd of probation
satisfactorily, the Appaointing Autharity may:
(i) inthe case of person appointed by promotion, revert him to the post held by him immediately
before such appointment;
(i) in the case of person appointed Dy direct recruitment, terminate hig services under the
school at any time without any notice and without assigning any reason!

&

liiy an employee on probation may resign at 4ny time without any netice.

Every person appointed to a permanent post under the School by promotion or by direct
racruitment shall on satisfactorily completing his period of probation, be eligible for substantive

appointment to that post.

14. Temporary and Permanent Service

:

An employee shall be temparary employee of the School till he is appointed substantively to
a permanent post under the School,
An employes appointed substantively to any permanent post under the scheol shall be a

permanent employee of the School.

Substantive gppointment

No employee shall be appointed substantively to any post unless:

1. such post is permanent and nobody else has been substantively appointed to it; and

2 the services of the employee under the Schocl is approved by the Appointing Authority.




15. Resignation

16.

17

18.

19.

20.

21,

&x:

1. An employee may resign from the service of the school by giving to the Appointing Authority
in writing a notice of three months if he is a permanant employse or a notice of one month #
he is a temporary employee cf the School.

2. The Appointing Authority may, If it deems proper in any special circumstances, permit an
employee to resign from the service of the Schaool by shorter notice than is prescribed in clause
{1) above. f

3. The resignation shzll be effective from the date of its acceptance by the Appeinting Authority.

Agreement

Every employee of the School shall accept in writing the terms and conditions of his appointment
before joining the School.

Chapter V
Pay

Scales of Pay

The scales of pay for the posts under the School shall be as specified in the First Schedule, as
amended from time to time.

Initial Pay

An employee shall, on his appointment to a post on a time scale of pay, draw pay at the minimum
of the time scale unless higher pay is admissible under rule 21 of these Bye-laws or at the
recommendation of the selection committee, the Appointing Authority decides that he shall draw
pay at any higher stage.

Fixation of Initial Pay, Drawal of Increments and Leave Salary elc.

The Government of India rules regarding fixation of initial pay, drawal of incremente and leave
salary and allowances during lzave of various kind or suspensions shall apply ~— mutalis mutandis
to employees of the School save as specially provided herein,

Advance Increments

In the case of direct recruitment to any category of posts, the Appeinting Authority may grant up
to five advance increments on the recommendations of the Selection Committee.

Premature Increments

The Appointing Authority may grant premature increment/s to an employee on a time scale of pay,
once in entire service.

Pay of Re-empioyed Persons

The pay of persons who are re-employed after retirement from Government service or service of
a University or Public Undertakings or Government aided autonomous crganisationsshall be fxed
in accordance with the Central Government rules/orders in force.
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23. Honorarlum & Fee
1. The Director may sanction to an employee honorarium or fee on such conditions as are applicable
to Central Governmant employees.

2. In exceptional cases which the Society may deem fit to consider in the interest of the Society
additional honorarium or tee may be sanctioned, with the prior approval of the Central Government.

¢

24. Drawal of Pay
1. An employee shall be entitled to draw the pay of the post to which he is appointed from the
date on which he assumes charge of that post.

2. Pay in respect of any month shall generally become payable on the last working day of that
menth. But the pay may ba disbursed earlier than the last working day of the month if Central
Government has allowed so to its own employees.

An employee resigning from the service of the School without the notice prescribed in the Bye-
laws, shall not, uniess the Authority accepting the resignation directs otherwise, be allowed o
draw pay due but not drawn:

Provided that the pay not so allowed to be drawn shall net exceed the pay for the presribed
notice period.

Chapter VI
Allowances

25. Kinds of Allowances
All such allowances shall be admissible to an employoee of the School on the same rates and conditions
as are admissible to the employees of the Government of India, from time to time.

¥l .
26. Loans and Advances !

1. Inferest bearing advances for house building and for purchase of conveyance may be granted
to the employees of the Society on the same rates and conditions as are admissible to the
employees of the Government of India from time to time.

2. Non-Interest bearing advances like festival advances, advance of pay, advance of travelling

allowances, etc. may be granted to the employees of the Society on the same rates and
conditions as are admissible to the employees of the Government of India from time 10 time.

3. A non-interest bearing advance may be given o teaching faculty members for purchase of
books related to their professional interest up to a maximum of one month's basic pay in a year.

27. Allowances During Suspension

An employee during the period of suspension shall draw such allowances, at such rates and
subject to such orders under which the same are allowed to comparable Central Govemnment

employees.




28,

29.

30.

-

Allowances During Leave

House Rent Allowance, City Compensatory Allowance and Deamess Allowance and any other
allowances shall be admissible to the employees of the School during leave of all kinds at the rates
and subject to the conditions under which such allowances are admissible to Central Government
employees of corresponding categeries during the peried of the same kind of leave.

Leave Travel Caoncesslan ¢

Employees of the School shall be entitied to leave travel concessions on the same terms and conditions
as are admissible to the employees of the Government of India from time to time.

Travelling and Daily Allowances

1. An employee performing a journey an duty shall be entitled to travelling and daily allowances
on the same raies and conditions as are admissible to the employess of the Government of
India from time to time.

2. The Director shall, with the prior approval of the Chairman, have the power to permit a non-
entitted employee of the School to travel by air in public interest.

3. Non-official members of the Society as also non-official members of the Commitiee constituted
by the Soclety and individuals who may be called upon to undertake specific jobs for the Society
may be reimbursed the cost of train journey by 2nd class A.C. wherever considered necessary/
appropriate by the Director/Chalrman. Air journey by economy class can be granted, with the
prior approval of the Chairman, or when the Chairman is not available, by the Director subject
to its ratification by the Chairman, Where it can be certified that air travel is urgent and necessary
in the interest of the Soclety. Further, air travel can be granted to retired officials who before
retirement were entitied to air travel or officials of universities, insiitutions, organisations, etc.
whao are entitled to air travel according to the rules of thelr own arganizations or private individuals
who are reputed experts in their own disciplines. Alr travel is to be granted where the journey

to be travelled is not l2ss than 500 km and cannot be covered overnight (between 6.00 p.m.
and 8.00 a.m) by trair.

Chapter VIl 7 '
Medical Facilities

An employce of the Scheol, will be allowed to get reimbursement of medical expenses, subject to
a maximum per year as approved by the Finance Committee and Society from time to time,
payment being made only on production of certificate, prescription and receipts from a Registered
Medical Practitioner or physician or surgeon of Government hospitals as may be duly supporied by
cash memos to the purchase of the medicine individually certified by the doctor,

Proviced that the above limits may be relaxed by the Finance Committee in exceptional cases of
prolonged iliness, hospitalisation or 2 course of domicilliary treatment under a Speciglist's advica.
In emergency cases, when a patient is hospilalised in a Govl. recognised hospital, an advance
the maximum of Rs 1,500/~ may be granted and this amount be adjusted in the medical bils
submitted by the employess after the patient is discharged.




Chapter VIl
Leave

532. Kinds of Leave

The following kinds of leave shall be admissible to an employee other than a member of the
teaching faculty:

W Nt @

Earned leave

Halt pay leave

Commuted leave

Leave not due

Extraordinary leave

Maternity leave

Quarantine leave

Study leave

any other leave as admissible to Central Government employees.

The faculty members would be governed by the Leave Rules as is admissible to the teaching
faculty in the Delhi University.

33. Regulation of Leave

i
2.

Leave cannot be claimed as a matter of right.

The admissibility and the grant of any kind of leave mentioned above shall be regulated in
accordance with the provisions of the Central Givil Services (Leave)Rules, 1972 as amendad from
time to time for all the employees. !

34. Casual Leave

y

An employee may be granted Casual Leave of not more than 8 days at a time and not maore
than 12 days in a calendar year. Intervening Sundays and closed holidays shall not be taken
into account for this purpose provided that the number of days of castial leave faken at a time
is 9 or less.

Special Casual Leave

An employee may be granted Special Casual Leave for purposes and period for which such
leave is admissible to Central Government employees.

35. Procedure for Grant of Leave

i

2.

d.

An employee shall, before proceeding on leave, make an application in prescribed farm and
shall also state in writing his address while on leave and shall keep the School's office informed
of any subsequent changes in address.

An application for leave other than his own shall be considered and disposed by the Director.
In case of Director, such leave shall be considered by the Chalrman.

A leave account in respect of every employee of the School has to be maintained.

R4
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